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Koxexe I THKH ¥ CJIy;Ke0HOIr0 MMOBeIeH s
paboTHHKOB YeI0HHCKOT0 repOHTOJOTHYECKOr0 IECHTPA

1. O6mue moJI0:KeHHUS

1.1. Komexc oTHKH ® CIyxeGHOro TOBeleHHs pabOTHHMKOB —UessiOHHCKOro
TEePOHTOIOTHYECKOTO ILeHTpa (manee - Y4Uperm/eHHe) paspaboTaH B COOTBEICTBHH C
OTOKeHHAMH MeTOIHIecKHX PEKOMEH AU 110 pa3paboTKe B IPUHATHIO OPraHu3aliiMK MEp
110 TIPelyIPEKIEHHIO ¥ IPOTHBOEHCTBIIO KOPPYIIIHH, YTBEPIKICHHAIX MHHHECTEPCTBOM TPYyIa
u conmanbHoii 3amuTel PO 08 Hos6psa 2013 1.

1.2. Hacrosmmit Komekc ycramaBmuBaeT oOIMe IpaBuia M CTAHIAPTHI [OBEACHHA
pabOTHHKOB YUpEKIEHHUs, 3aTParuBarOMAX STHKY JACTOBBIX OTHOIIEHUH W HANpaBICHHLIX HA
(hopMEpOBaHUE STHIHOIO, A0OPOCOBECTHOTO MOBE/IECHHI pabOTHHUKOB B YUPEKICHHS B LIETIOM.

1.3. Hacrosimmit Kopexe npu3BaH HOBBICHT 3(Q(GEKTHBHOCTE BBIOTHEHHU paboTHUKAMHI
YupexJIeHus CBOUX JOIDKHOCTHBIX 00S3aHHOCTEH, a TakKe:

- CHYKHMT OCHOBOH (OpMHpOBaHMs MOIDKHOH MOpand, npoheCCHOHANBHOH YeCTH H
CcIy’KeOHOro 3THKEeTa pabOTHUKOB;

- OpHEHTHpyeT pabOTHHKOB B CHTyallMsX KOHQJMKTA WMHTEPECOB X 3TUYECKOH
HEOIpE/IEIEHHOCTH MM HHBIX 00CTOSATENBCTB HPABCTBEHHOTO BEIOOPA;

- ¢HocoBCTBYeT BEIPAbOTKE MOTPEGHOCTH COOIHOACHHS 1podecCrOHaIBHO-3THYECKUX
HOPM IIOBE/IEHHS,;

- BBICTYTIA€T KaK MHCTHTYT OOIIECTBEHHOIO CO3HAHMS ¥ HPaBCTBCHHOCTH pabOTHHKOB,
HX CAMOKOHTPOJIS.

1.4. Jleiicrpue macrosmero Kofekca pacIpOCTpaHSETCS Ha BCEX JHI, ABJIAIOIAXCAH
paGoTHEKAME YUIPEkIHIS B HaXOMSIUXCs ¢ HUM B TPY/IOBBIX OTHOIICHUAX, BHE 3aBHCHMOCTH
OT 3aHMMAEMOH JOIKHOCTH M BEIIOMHIEMBIX QYHKITHH.

1.5. 3Hamme ¥ cobOmoneHHe pabOTHHKAMH YUPEKICHHS IOJIOXKEHUH HACTOSAIIETO
Kojekca SBISETCS OJHUM H3 KPHTEPHEB OLCHKH KadeCTBa MX npoecCHOHAIBHON NEATEIBHOCTH
U TPYJOBOH JIACIUNITTHHEL

1.6. Conmepxanme mnonokeHud Hactosmero Kozmekca TOBOIMTCS [0 CBEJICHHA BCEX
pabOTHHKOB Y UpEKIECHUS.

2. O6mpe NPHUHIMIEGI 1 IPABKIIA TOBEICHHS PA0OTHHKOB P eKIeHHs

2.1. Bee paboTHuKE YupexaeHus 00s3aHbl CIe0BaTh CIIC/yIOMHM 0o0IIAM TIpHHIHUIIAM
| [IpaBHJIaM ITOBEICHHS:

- COBITIO/IEHHE BEICOKHX dTHUYECKHX CTaHIAPTOB IIOBEICHHS;

- [IOIepyKaHKe BEICOKHMX CTAHIAPTOB MPO(eCcCHOHANBHOM AEATEILHOCTIL,

- CIIe/IOBAHHE JIYUIIHM TIPAKTHKAM YIIPABICHUS B OIOIKETHBIX OpraHu3alliax;

- CO3/[aHue U NMOJIepKaHne aTMoChepEI JOBEPHs ¥ B3aUMHOTO yBAKCHHA,

- ¢clleJOBaHHe IPUHIAITY JOOPOCOBECTHOCTH UCIIONHEHMS NODKHOCTHEIX 00s3aHHOCTEH;

- CIle(OBAHHE IPUHIANY COLUATLHONR OTBETCTBEHHOCTH PAOOTHHKOB;

- COBIIOIEHAE 3aKOHHOCTH | IPHHATEIX Ha ce0si T0TOBOPHBIX 00513aTELCTB;

- coBIoneHre TPHHIAIOB OOBEKTHBHOCTH H HUECTHOCTH IPH NPHHATHH KaJpOBBIX
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PEIIeHHH.

2.2. PaboTHHKY yapexKIeHUA 00A3aHEL:

- coBJIOaTh NelCTBYIONME HOPMATHBHO-TIPABOBEIC akThl Poccuiickod Pepepamuu u
YensbuacKOoH 00/14aCTH, HE AOIMyCcKaTh HAapyIIEHHE 3aKOHOB M HHBIX HOPMAaTHBHO-TIPABOBBIX
AKTOB HCXOJIS M3 MOJTATHYECKOH, JKOHOMHIECKOH I1eIeco00pasHoCTH AHO0 110 MHEIM MOTHBAM,;

- OCYIIECTBISATE CBOKO AEATEIBHOCTD B IIPE/IENaX MPEA0CTABICHHBIX IIOTHOMOYHH;

-  HCIOJNHATE JODKHOCTHBEIE 00sS3aHHOCTH  IOOPOCOBECTHO M HAa  BBICOKOM
TpodhecCHOHATBEHOM YPOBHE B IEMAX obecredenrs 3¢ heKTHBHOR paboThl Y Uperxk ICHNS;

- OCYIIECTBIATE CBOK MPO(ECCHOHAIBHYIO IEATEIHOCTD B IPEiesiax IpeaMeTa | IeeH
NEeSITENBHOCTH YUPEKACHHS COTIIACHO €ro yCTaBy;

- [pU WCIOJHEHWH JOJDKHOCTHBIX OOs3aHHOCTEH HE OKasbBaTh IIPEATNOYTCHHA
KaKkuM-TH60 TIPOdecCHOHANFHBIM MM COLHANLHEIM TIpyNiaM H OpraHu3auusM, ObITh
HE3aBHCHMBIME OT BJIHSHUS OTAEIBHBIX TPA/IaH, TPO(ECCHORATBHEIX HIIH COLMANbHBIX TPYIII
M OpraHu3aluii;

- HCKITIOYATh JeHCTBYSA, CBA3AHHBIE C BIMSHHEM KAKHX-THGO JMTHBIX, MMy IECTBEHHEIX
(MHAHCOBEIX) ¥ HMHBIX MHTEPECOB, MPEMATCTBYIOMHX JOOPOCOBECTHOMY HCIONHCHHIO HMH
JOJDKHOCTHBIX 00S3aHHOCTEH;

- cOBIIONATE CIIyKeOHY0, IpoheCCHOHATBHYIO STUKY H IIPaBHJ/Ia /IeJIOBOTO IIOBEICHUS;

- TpOSIBJISATH KOPPEKTHOCTh M BHEMAHHE IO OTHOIICHHIO K INOJyd4aTeAM COLHMAIbHBIX
YCIyT, IOCETHTENAIM M KOHTpareHTaM Y UpeskIeHus;

- BO3JEP)KMBATHCS OT TMOBEJEHHS, KOTOPOE MOINO OBl BBI3BaTh COMHEHHE B
Z0GPOCOBECTHOM HCIONHEHHH PabOTHMKAMH MOIDKHOCTHBIX 00A3aHHOCTEH, a TaiKe uzberartb
KOH(IMKTHBIX CHTyalif, CIOCOOHEIX HaHECTH yuiepd HX pemyTalluu WM aBTOPHTETY
YupexIeHus,

- TpPUHEMATE TPEIyCMOTPEHHEIE 3aKOHOJATEIbCTBOM Poccuiickoit @enepald H
BHYTPEHHMMH JOKYMEHTAMH Y4YPEeXIEHHA Mephl K  HEJIOINYIICHHIO  BOSHHKHOBCHHA
ad(PMIMPOBAHHOCTH M KOH(IMKTAa HHTEPECOB H YPEIyJHPOBAHMIO BO3HHMKIICTO KOH(HKTa
HHTEPECOB;

- YBEJIOMHTb JIMLO, OTBETCTBEHHOE 32 IPHEM CBEICHHH O BO3HUKAIOIIMX (MMeroIIXcst)
KOH(IMKTAX MHTEPECOB, O HAIMYMH JMYHOH 3aMHTEPECOBAHHOCTH B MHCBEMEHHOH dopMe H
mepeaTh B OBEPHTEBHOE YIpPABIEHME INEHHblE Oymard 1HOO NPUHATH I0GPOBONIEHOE
pemenre 00 HX OTIYXXIAEHMH B CIIydae, €CJIM BBINOIHEHHE TPYMOBBIX byHKIME pabOTHHKOB
3aTparuBaeT HHTEPECH! OPraHH3aIliH, EHHBIMK GyMaraMy KOTOpOH OHH BIIa/ICIOT;

- BO3JIEPKMBATBCS OT IyOIHYHBIX BBHICKA3BIBAHWHA, Cy)KOCHHH H OLEHOK NEATCIEHOCTH
V4peKIeHus, eCIU 9TO He BXOJUT B JOJDKHOCTHBIC 0053aHHOCTH pabOTHHKOB;

- TIOCTOSHHO CTpeMHMThCS K OOECIEUeHHMIO Kak MOXHO Ooree 2t HEeKTHBHOTO
pacropsKeHHs PecypeaMu, HaxoIAMMMAUCS B cepe X OTBETCTBEHHOCTH.

2.3. PafoTHukE 0Os3aHbl TPHHEMATH COOTBETCTBYIONIME MEPHl MO 00eCHeUeHHIO
6e30MacHOCTH H KOH(DHACHIHATFHOCTH HH(QOPMaNny, 3a HECAHKIMOHHPOBAHHOS PasTIIallieHHe
KOTOpOH OHH HECYT OTBETCTBEHHOCTh W/HIHM KOTOpad CTana H3BECTHA HM B CBASH C
HCIIOTHEHHEM JOIDKHOCTHEIX 00S3aHHOCTEH.

2.4. TIpojewkenne PabOTHUKOB YUPEXKICHHS HA BBIIIECTOANIYIO JOJDKHOCTD JOIDKHO
OCYIIECTRIATECS TOJIBKO MCXOSI H3 JIEIOBBIX Ka4eCTB PabOTHHKOB.

2.5. B YupexneHuu IeficTByeT 3amper Ha paboTy B YUPEXJEHHH PONCTBEHHHKOB Ha
YCIIOBHE MX TIPAMOH IO T4MHEHHOCTH IPyT APYyTy. [lon poicTBeHHHKaMK B HACTOSIIEM Konekce
TOHUMAFOTCS CJISISIINE JIMNA: POJACTBEHHUKH IO IPIMOM BOCXOMSIIEH M HHCXOISNIEH JIHHUM
(pOJHUTENH U NETH, AeAymIKa, Gabylika 1 BHYKH), TOTHOPOIHBIC ¥ HE IOIHOPOIHEIC (umeromue
oBIMX OTI@ HJIH MaTh) GpaTbsi M CECTPHI), YCHIHOBATENH HJIH YCHIHOBJICHHBIC yKa3aHHBIMH
(hU3HICCKUMH JTHIIAMH.

2.6. PabOTHHKH, 3aHAMAIOIIHE PYKOBOIAINME JODKHOCTH B Y UPEKICHHH, 00S3aHbL:

a) TIPUHAMATE MEPHI T10 IPEJOTBPAINCHHIO H YPETyIMPOBaHHIO KOH(IIMKTa HUHTEPECOB;

0) IpUHEMATH MEPEI II0 TIPEAY IPEKICHUIO KOPPYTIIIHH,
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B) CBOMM IIMYHBIM IIOBEJICHHEM I0/1aBaTh NpPHMEP YECTHOCTH, OecTIpUCTPaCTHOCTH H
CIIpaBe/ITHBOCTH;

r) cmoco6CTBOBAaTh (HOPMHPOBAHHMIO ONArOMPHATHOTO MOPATBHO-IICHXONOTHISCKOro
KJIMMAaTa B KOJIEKTHRE;

J) B OTHOWCHHSIX C TOAYMHCHHBIMH IIPOSBJIATH BBICOKYIO TpeOOBaTEILHOCTS,
IPUHIUIKAILHOCTS, HO OIHOBPEMEHHO HE JIOIYCKaTh BEICOKOMEPHS, IpeHeOPEKUTENEHOTO
TOHa, TPy6OCTH, HEKOPPEKTHBIX B OCKOPOUTENBHBIX 3aMedaHuii, HeoOOCHOBAHHEIX IIPETEH3HH U
0OBHHEHHI;

€) yCTaHaBIIMBATh CIIPaBeUTHBYIO, PABHOMEPHYIO cly)KeOHy Harpy3Ky MOAYHHEHHBIX,
He [ONyCKaTh JMCKPUMHHAIMKM IyTeM  IIPEIOCTAaBICHHS  OTAC/IBHBIM paboTHUKAM
He3acIy)KeHHBIX Onar ¥ IPHBIIICTHH.

2.7. Buemnuii Buj pabOTHHKOB YUPEKICHHSI NPH HCIOTHEHWH HMH IOJDKHOCTHBIX
obsi3agHOoCTEl HODKeH OBITh aKKypaTHBIM, ONIPATHBIM U CAEPIKaHHBIM.

3. PexoMenaaTe/bHbIe ITHYECKHE PABH/IA NOBeIeHAs pa0l0THHKOB

3.1. VcIOMNHSSI CBOM TPYNOBEIE OOS3aHHOCTH BCE PAOOTHHKA YUPEXKICHHUSA IOJDKHEL
BO3/IeP KUBATHCH OT:

a) mo6oro BHIa BHICKA3BIBAHMM ¥ NEHCTBHM IHCKPUMHUHALHMOHHOIO Xapakrepa Mo
IpM3HAKaM TO0Ja, BO3PACTa, PACHI, HALMOHATBHOCTH, S3bIKA, IPAKAAHCTRA, COLHAIBHOTO,
MMYIIECTBEHHOTO WM  CEMEHHOTO  NONOXKEHHMS, TONMATMYCCKHX MM PEIHIMOSHBIX
IIpeanOYTEHHIM;

6) mobbIx NTMYHEIX M (UHAHCOBBIX CBs3CH, KOTOPBIE MOLYT OBITH pacleHEHBl Kak
OKa3aHHe MOKPOBHTEIHCTBA KAakuM OBl TO HH OBUIO JIMIAM B HEJIX npuoOpeTeHHs HMH IIPaB,
ocBOOOKIeHHS OT 00I3aHHOCTEN HIIH OTBETCTBEHHOCTH,;

B) MOCTYTIKOB, KOTOphle MOTNH OBl BBI3BATH COMHEHHE B 0OBEKTHBHOM HCIIOIHCHHH
paBoTHHKaMH CITyKeOHBIX 00S3aHHOCTEH;

r) rpyOocTH, HELEH3YPHOH pEvH, NpOosiBIeHHM — NPeHeOPEeKUTENBHOTO  TOHA,
3aHOCUMBOCTH, IIPEAB3ATHIX 3aMCUaHHH, IPEIBABICHHS HENPABOMEPHBIX H HE3aCIyKCHHBIX
0OBUHEHHH,

I) Yrpos, OCKOpOHTENBHBIX BBEIPOKEHHH HIJIM PEILIHK, IEeHCTBUM, MPENITCTBYIONTHX
HOPMATBHOMY OOIIEHHIO MK NPOBOLHUPYIOMKX IPOTHBOMPABHOC IIOBEACHHE;

¢) TpHUHSTHsS NUIIH, KypeHHS BO BpEMI ciyxeGHBIX CcOBemaHui, Oecex, HHOTO
CIlyKeGHOTO OOIIEHHS C TOJyHaTelIMU COMMATBHBIX YOIy, MOCCTHTEILIMI 1 KOHTpareHTaMu
VapexxIeHus.

3.2. PafoTHHKM IPU3BAHEL CIOCOOCTBOBATE CBOHUM cayeOHBIM  ITOBEICHUEM
YCTAHOBJIGHHIO B  KOIUIGKTHBE  JICTIOBBIX B3aMMOOTHOIIEHHH W  KOHCTPYKTHBHOI'O

COTPYIHHYECTBA JPYT C IPYTOM.

4. OTBETCTBEHHOCTEL

4.1. Hapymenwem KoJexca Mpu3HAcTCsi HEBBIIOTHCHHE FIH — HEHAJUICKAMIEC
BHIIIONHEHAE PAOOTHAKOM YCTAHOBNEHHBIX KOZEKCOM IIPHHIIUIIOB, HOPM U IIPABAJT LOBEACHH, a
TaKIKe COBEpIIEHHE TIPOCTYIIKA, IOPOTIAIIEr0 YeCTh PAOOTHUKA HIH YupexaeHus.

42. CobmomeHue pabOTHHKAMH YUPEKIEHW] IMONOKEHHH HACTOSIIEIO Koznekca
YUUTHIBACTCA IIPH HX TPOJBIKCHHH IIO paboTe, paclpesieieHuH BEIIUIAT CTHMYIJIHPYIOIIETO
XapakTepa, a TAKKE [PY HAIIOKCHHH JIACIIHIITHHAPHBIX B3BICKAHHH.
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